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* Go to Portal page and the click NIC Mail Tab /Icon as shown below
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* Login Page appears. enter the credentials and click "Sign In" button as shown below

e@ffice Nicmail23.1

Enter the password associated with following
NIC Mail login ID

j-sreenivasaracEl@gov.in

* Select "email.gov.in"
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* Inbox Screen appears, open the mail required for the diarization and "Move to eFile" button as shown.

NIC Mail 2.3.1

¥ Mr.J SREENIVASARAD

Mailbox

Folders
(-1 Drafts
£ INBOX
£ Junk
£ Sent
(A SMS

£ Trash

# Home - INEOX
INBOX
Show| 25 ¥ entries Search:
Ik Moved
Submitted eFile
O 5.No. B Sender Name Subject Date Status
[: 1 % Thanneeru Ramesh BABU ~ eMail Diarisation Testing Hi, Testing... 15:29 PM

] 2 MyGov Let's fight Corona with Aarogya Setu! Download Now! May 012020

O 3 Thanneeru Ramesh BABU Apr292020

] 4 MyGov Setu is the Bodyzuard of 70 million citizens, Download now Apr252020

] 5 Prime Minister's Office Join Live: Mann Ki Baat on 26th April Apr242020
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* Inbox Screen appears, open the mail required for the diarization and "Move to eFile" button as shown.

Read Mail #& Home - INBOX

Read Ml

eMail Diarisation Testing
Folders - From: Thanneeru Ramesh BABU (rameshbabu.thanneeru@gow.in) May 0
TO: j.sreenivasaracElEgov.in

B Drafis
| B4 INBOX Hi.
Testing...

EA Junk

B4 Sent

B4 SMS

MNo|RCIL/SR/SC/Mitg/ 19-20 email diarisation

EA Trash To,

O/o Senicr Divisional Signal and Telecommunicafion Engineer,

Irwin Road. Mysore.
PIN-570001

M- A0 N2 2020

“Cleanliness s next to Godliness™

%% 98-email Diarisation.doocc
20 KB oy

[ * Move To eFile ]
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* A confirmation Window appears as shown
8 screofficerailnet.gov.in/EmailDiarization/read-mail.php?id=98&folder=INBOX B a % b e
e

[Sovt offindy

scr.eoffice.railnet.gov.in says

*t's herewith cerfiiied |

ssringyouripes  Are you sure Move to eFile?

(1. Ramesh Babu)
Gi-rarkefing
RailTel/sc

“Cleanliness la next to Godliness™

A

% 98-email Diarisation.docx
40 KB o

* Move To =File

* Click "OK" button, a message is displayed "Successfully moved to eFile" as shown below
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* After Click "OK" button, a message is displayed "Successfully moved to eFile" as shown below el

NIC Mail 2.3.1 ! Mr.JSREENIVASARAD

Mailhox & Home - INEDK
Folders « File has been moved successfully!
= Drafts If you want to diarize this mail, please click here to be redirected to eFile Application.
& INBOX
INBOX
& Junk
o Sent Submitted Moved eFile
en
SNo. %  SenderName Subject Date Status
& 5NS 1] %  Thanneeru Ramesh BABL eMail Diarization Testing Hi, Testing... 15:39 PM L4
&4 Trash 2 MyGov Let’s fight Corona with Aarogya Setu! Download Now! May 01
2020
3 Thanneeru Ramesh BABU Apris L4
2020
4 MyGaov Sety is the Bodyzuard of 70 million citizens. Download now Apris

P
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* Now go to File Management System ( click user name—=> Home button > File Management link) and click
Email Dairization link under Receipt Module, As shown.

i
e@mce & 15REENTVASARAD TIRLE SRR
Al mn g byl
H ¢Fil Vesin'5
N |
- St v Sendly vl Rk v
) it o St Thaiei Raieeh BABL <atieshbabu. hannesrufgon i 0505720 b hahessu i X
p il aal Dirisalion Tesling Thatfess Rahish BABL <tatiéshbabi hanessugov.n: (6/0520 s e thatsu o X
1l e Diarisaon Tisting Thiei Raeeh BABL <atishbabu.hannesrufgon i (605720 rfshbabi haheseu i X
b Eriail Didrisation
} Crialed

b Sl
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* Now click Subject link of the mail as shown

i
e@['lce & 15REENTVASARAD TIRLE SRR
Al mn g byl
H ¢Fil Vesin'5
N | |
- St v Sendly vl Rk v
) it o St Thaiei Raieeh BABL <atieshbabu. hannesrufgon i 0505720 b hahessu i X
p il IEHIDimim‘.'.\"Tes‘.iru l Thatfess Rahish BABL <tatiéshbabi hanessugov.n: (6/0520 s e thatsu o X
1l e Diarisaon Tisting Thiei Raeeh BABL <atishbabu.hannesrufgon i (605720 rfshbabi haheseu i X
b Email Digrisation
} Crialed

b Sl
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* The Mapping page appears, select the mail body of and attachment from the Mail Body &
Attachments window and move it towards Select Attachments to Merge window and click "Dairy” button
as shown

e@fflce & 1 SREENIVASARAOQ TI/PLG/SCR/ISR =

e by [

= eFile Version55_09 m'“m ! E) @

i ' Select Attachments bo Merge
Receipts =
b Browse B Diarise f536MNECX_341/mailbody. pdf .
R /536/INBOX_341/attachment- 1441447873 pdf
» Lesl

& Opig
+ Email Diarisation
¥ Created a
b Sant

«

p Closed . n

» Oy Me

. By Others

H ]

» By
b Acknowledg

* Lad

L Prewview | | Diary

¥ Recycle B
b Initiated Action
Files =
Migrate File =
Dispatch =
Dispatch =
DSC =
Settings =
Motification =

Ext Department [+
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* The Mapping page appears, select the mail body of and attachment from the Mail Body &
Attachments window and move it towards Select Attachments to Merge window and click "Dairy” button

as shown
e@f |Ce . 1SREENIVASARAQ TLFLG/SCRISR =

T RS B

H eFile Version 55 09 seal 2 PR 0 @

Mail Body & Attachments Select Attachments to Merge

Receipts =
b Browse & Diarize “ [336MNBOX_841imailbady pdf i
[336/INBO%_B41/attachment- 1441447873 pdi

b Inbax [5)

¥ L]
+ Oply
b Email Diarisation
b Creafad n
b Sanl
b Ol
¥ Oy M

By Others
(Hiasarchy)

(4

+ By others{All)

b Acknowledgement

# Craatad
b Racyils Bin

b Initiated Action




Receipts =
b Browse B Diarise

+ Opty

¢ Email Diarisation
¥ Created
¥ Sant
¥ Closed
+ By Me
By Others
[Higrarehy)

» By olhers(All)

-

Aeknewledgement

» Created
» Sent
¥ Recycle B
¥ Initiated Action
Files ]
Migrate File (=
Dispatch =
Dispatch =]
DSC =
Settings =
Maotification =

Ext Department  [*

Email Dairization @ eOffice

Upload{Only PDF upto 20 MB)

* The Dairy Screen will appear with pre-filled scanned document and subject, as shown

Testing Email Diznization

'

Sander Type

Choose one

Dealing Hands

— - 7

|
[ Upload File | / Diary Details ;
v Choose One v
English v

*The receipt get generated

Defivery Mode® By Hand Language
Mode Mumb-er Letter Ref. Mo
Type® Latter v File Number
Received Date E Letter Date E
vIP Choose one Dizry Date 05/0572020
VIR Mame Choose one
Contact Details Add to Address Book
Ministry Choose one i
Department Choose ona v
Mamez Designation
Organization
Address 1
Address 2
Couniry MDA ¥ State Choose one v
City Pincode
Maobile Landline
Fax Ernai
Category & Subject
Main Categaory Choose one v
Sub Category Choose One A
Email Diarization
Subject
Enclosures
Customize Acknowledgement

® Dairise the Moved NIC mail and Click the "Generate" button or "Generate & Send"
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THANKYOU

You . .
o eOffice@Railways eOffice@Railways O eOffice@Railways



https://www.facebook.com/RailTel/
https://twitter.com/RailTel?ref_src=twsrc%5Egoogle%7Ctwcamp%5Eserp%7Ctwgr%5Eauthor
https://www.youtube.com/watch?v=4ConOVw1FMc&t=1030s

